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Job Vacancy Announcement
Diné College-Department of Human Resources

PO Box 98

Tsaile, AZ 86556

928-724-6952/6603
Position Title:

MAINTENANCE TECHNICIAN

Vacancy Number:

002.TS12.CL
Location:


Operations & Maintenance, Tsaile, AZ 

Salary Classification:
Grade 08-$11.70-$14.63
Internal:
Open:

January 24, 2012


Closing:
February 10, 2012
External:
Open:

January 24, 2012


Closing:
February 10, 2012

Major Duties and Responsibilities:

· Performs and monitors non‑technical maintenance of plumbing systems, leaking fixtures and modifications to plumbing and waste supply system. Monitors, maintains, and conducts standard repairs to buildings, electrical facilities and other utility systems service the college.  Monitors and adjusts performance of heating, ventilation, and cooling systems for the facility.  Performs installation/repairs to sheetrock/drywall, window replacement, cabinets, and counter tops painting and texturing, door and hardware installation.

· Perform snow removal on all public passageways and parking lots as required to ensure safety and unnecessary delays. Ensures proper care in the use and maintenance of tools, equipment and supplies. Must have ability to trouble shoot equipment problems and instruct other maintenance personnel the proper use of equipment. Must have the knowledge and ability to operate heavy equipment, power hand tools, and farm equipment in performance of repair or maintenance work.

· Must be willing to accept delegated responsibilities as deemed necessary and to perform other duties assigned by proper authority.  Must have the willingness and ability to instruct, guide, and assist other maintenance personnel on work tasks they are unfamiliar with.  Must demonstrate a keen understanding of safety issues and promotes work place safety and report all safety issues/concerns to immediate supervisor.

· Must have the ability and persistence to complete assigned tasks and projects in a timely manner. Understand and regularly study maintenance requirements.  Must be able to maintain appropriate work records and determine the material needs for specific projects.

Minimum Qualifications:

Education:

· High School Diploma or GED Certificate. Certificate from a certified building trade school is preferred.
Experience:

· Three years of experience in building facilities maintenance work.
Other skills:

· Must have the ability to troubleshoot equipment problems, and instruct other maintenance personnel the proper use of equipment.
· Must have the knowledge and ability to operate heavy equipment, power hand tools, and farm equipment in performance of repair or maintenance work.

· Must have the willingness and ability to instruct, guide, and assist other maintenance personnel to work tasks they are unfamiliar with.

· Must demonstrate a keen understanding of safety issues and promotes work place safety and report all safety issues/concerns to immediate supervisor.

· Must be willing to accept delegated responsibilities as deemed necessary to perform other duties assigned by proper authority.

Expectations:

· Have a thorough knowledge of maintenance concepts, the use of hand tools and heavy equipment operations and be able to complete forms and write basic job progress reports.
· Must respond immediately to all maintenance calls or reports at all hours of the day/week,

· Position requires the maintenance tech employee to possess, understand, and be willing to perform assigned work in the following areas: 1) Plumbing 2) Electrical 3) Painting 4) Grounds and Landscaping 5) Carpentry 6) HVAC Services

Language:

· Must be able to demonstrate a high degree of fluency in the speaking and writing of the English language.  Oral fluency in Navajo is highly desirable, but not mandatory.   

Conditions:
Pre‑employment policies as indicated in the Diné College Personnel Policies and Procedures Manual, 300.01, Section F, for background verification, and 400.04, Section H.1., for substance abuse prevention.  400.02, Section A.1., sixty (60) workdays probationary period for non‑supervisor employees, and 400.02, Section A.2., probationary period 120 workdays for supervisors.

How to apply:
Please find all the information / documents needed to apply are on the website:  dhr@dinecollege.edu ~or~ http://www.dinecollege.edu
We do not accept FAX copies & incomplete packets.

Diné College gives preference to eligible and qualified applicants in accordance with the Navajo Preference in Employment Act (NPEA) and the Veterans' Preference.
